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ATTENDANCE POLICY:  The Attendance Policy for this course will be followed STRICTLY 
AS OUTLINED on the college syllabus with the following exceptions: Students cannot miss more 
than four (4) days for this course regardless of the reason for the absence. It is the responsibility 
of the STUDENT to inform the instructor if he/she comes to class late or any extenuating 
circumstances that will lead to tardiness or absences. Students are ALWAYS responsible for work 
missed during absences.  
 
If at any point you decide to stop attending this course, it is the RESPONSIBILITY of the 
STUDENT to must submit a withdrawal form to the Registrar's Office. If you fail to do this, 
you will receive a "WF" if the instructor has to complete this process.  
 
ACADEMIC INTEGRITY: Information on academic integrity is addressed on the college 
syllabus. Please contact the director of Campus Life for more information or questions.  
 

DISABILITY ISSUES:  MTC provides accommodations, as appropriate, to individuals who have 
documented disabilities. Please see college syllabus for more information and details.  
 
PENALTY FOR LATE WORK:  
 Twenty (20) points deducted if submitted by start time of next class meeting  
 NOT ACCEPTED after start of next class - Grade of zero (0) recorded  
 All work due at beginning of class 
 
Grade Calculation:  
 Homework: 20% 
 Quizzes: 20%  
 Midterm Exam: 15%  
 Final Exam: 15%  
 Web Page Project: 30%  
 
Additional Info:  
 Quizzes will be given weekly (Some will be unannounced)  
 Tests will be announced in advance (No make-ups given for any reason)  
 All work should be saved on backup storage devices (Disk, CD, USB, etc).   
 All work will be submitted via WebCT (unless otherwise authorized)   
 WebCT should be checked daily for updated information  
 
 

DISCLAIMER:  The contents of this addendum are subject to change at any time.  
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