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Discussions 

 
Assignments with Attachments 
 

 

NOTE:  This process is the same in both discussions and mail.  The screen 

shots below are from the assignment area. 

 
STEP ONE 

At the screen below—BEFORE POSTING— 

 Select Add Attachments 
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STEP TWO 

At the screen below, select  

 Desired file to attach at the right OR  

 select MY COMPUTER at left (instructions are for my computer) 

 

 
 

 
STEP THREE 
You will see your files on your computer.   

 Locate the file(s) you wish to attach (6.0 allows you to attach several 

files in one step) 

 Select Open 
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You will now see the files you attached.  In the screen shot below, two files 

were attached at one time. 

 

 
 

NOTE:  You can remove an attachment by clicking  at the right of file 

 

STEP FOUR 

Click Submit 

 

The following snapshot will display verifying the submission: 
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STEP FIVE 

 Click OK 

 

 

Below is a snapshot of confirmed submission. 

 

 


